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Parklane Systems - All Rights Reserved 

No part of this publication may be reproduced, transmitted, transcribed, or translated into any language in any 

form or by any means; electronic, mechanical, manual or otherwise, without prior written permission from 

Parklane Systems, London, Ontario. 

This document is strictly proprietary to, and for the sole use of, the person(s) as determined by Parklane Systems. It 

is against the law to transfer this document or any associated document for any purpose without prior written 

permission of Parklane Systems. 

While reasonable efforts have been taken in the preparation of this guide to assure its accuracy, Parklane Systems 

assumes no liability from any errors or omissions from the use of the information contained herein. 
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The SIMON Module 

Parklane’s SIMON Module is a powerful multi-functional application. SIMON provides a valuable resource to your 

organization providing a fully reactive, powerfully proactive and cost-effective solution to a wide variety of 

situations ranging from a sudden outbreak to the annual operation of an internal flu vaccination program.  

Parklane’s user-defined tables, swipe card, barcode and proximity options for internal badges (also health cards or 

drivers licenses) will ensure the immediate availability of SIMON’s data, thereby reducing the real-time keystrokes 

while ensuring the highest degree of accuracy.  

Whether the situation is an outbreak, a pandemic, a flu immunization program or the reporting and management 

of an infectious illness, Parklane’s SIMON module has been designed to manage the risk.  

Operation is tailored for the full user or the Web Forms only, and is also available to other Parklane users via the 

Chart Module. 

From large multi-site health care networks to smaller regional providers, all facilities will find SIMON both cost 

effective and useful in maximizing and maintaining peak operating efficiency in today’s tightly-staffed working 

environments. 

SIMON  

SURVEILLANCE – a comprehensive program which can be proactively used by your facility to minimize or 

possibly prevent a potentially serious and sudden infectious illness outbreak spread by either staff or non-staff. 

IMMUNIZATION –  a program to manage and record flu immunizations, TB, H1N1, etc. of your Health Care 

staff, thereby allowing you to quickly and easily identify who is “fit to work”. 

MITIGATE - all aspects of the SIMON module have been carefully designed to aid your facility in monitoring and 

diminishing the risks and costs which can be associated with a serious pandemic, an infectious illness outbreak or a 

mass flu immunization clinic. 

OUTBREAK – preparedness is a critical concern these days with infectious disease experts saying “not IF but 

WHEN”.  With outbreaks that require antiviral medications, it will be extremely important to track and record all 

handling and dispensing of medications.  

NOTIFICATION – with countless comprehensive reports, SIMON will assist your facility in staying on top of the 

increased numbers of potential infectious illnesses. 
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Getting Started 
 

 
This guide provides the instructions to install and set up Parklane’s SIMON Module. 

 

 

 

Steps to Setting Up SIMON 

 

 

1. Security 
2. Set up tables 
3. Personal Data to set up ZZNONSTAFF if applicable 

(See Notes Below) 
 

 
 
 

Notes:  

If your non-staff are not currently in Personal Data, Non-Staff information can be kept in a separate file in SIMON. 

They will not be added to your Personal Data module and they cannot be reported on in other modules except 

SIMON.  

Because Departments are a critical part of Parklane reporting, the SIMON module automatically assigns all SIMON 

Non-Staff to the ZZNONSTAFF Department.  As part of your set-up process for SIMON, please go to your Personal 

Data module and from the main menu click on Options/Departments &Groups/Department & Group Tables/Add 

Departments. For both the Abbreviation and Description enter ZZNONSTAFF. 

 

Version/Release:  

Because the SIMON Module and the SIMON Web Forms are two separate programs that work in conjunction with 

each other, it is recommended that when either program is updated, the other be updated at the same time. 

It is important to update the core system first followed by updating the web forms. 
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Options 

Table 

Definitions 

 

 

 

 

 

 

 

 
 

As is the case with all other Parklane Systems modules, SIMON employs user-defined tables to assist in tailoring the 

program to specifically suit the needs of any facility and Program situation. 

To record the various types of Programs, Protocols, Routes Administered and Immunization Sites, from the main 

menu, click on Options, and then click on Table Definitions.  
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Examples of table entries include: 

Protocol –  Vaxigrip, Fluviral, Tamiflu, etc. 

Immunization Site –Right Deltoid, Left Deltoid, etc. 

Non-Staff Category – Contractor, Volunteers, Students, etc. 
 

Setting up a description in any table: 
 

1. In the Table no. field, enter the next available blank number from the descriptions currently in the system 

area found directly to the right. 

2. In the Description field, enter a descriptive phrase. 

3. All of the tables will allow for up to 30 characters of alphanumeric text in the Description field and up to 

500 different descriptive entries.  

4. To print a listing for any of the table entries, click on Print Tables. 

5. To return to SIMON’s main menu, click on Exit F12. 

NOTE:  When adding new entries to the tables, care should be taken to NOT leave any blank numbers between 

descriptions.   

Link Protocols to Recall  
 

When you link to a Recall test, the SIMON module will automatically update each employee’s record in Recall when 

a protocol is administered.  In order to do this, there are a couple of steps which must first be completed.  

From the main menu of SIMON, click on Options, and click on Link Protocols to Recall. 

 

 

 

 

 

 

 

 

 

 

Select the 
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Protocol Given in the drop down; then select the specific Recall test you wish to have updated when this Protocol is 

administered. 

For detailed information on defining Recall Groups and Tests please refer to the Recall User Guide (Options, Test 

Descriptions).   

Link Exceptions to a Recall Test 
 

Similarly, when you link exceptions to a Recall test, the SIMON module will automatically update each employee’s 

record in Recall when the exception is recorded in SIMON. 

If you want to link exceptions to Recall, such as: Declined or Medically Exempt or No Alternative, the Recall test 

should first be set up in Recall and then it can be linked.  

To link, click on Options and click on Link Exceptions to a Recall Test. 

Click on the button in order to select the Recall Test Group and the Recall Test.  

 

 

 

 

 

 

 

 

 

 

 

 

Note about linking Exceptions to Recall:  

Once you have linked these exceptions to a test in Recall, you cannot link the same items to another test in another 

group.   

In other words, if you link these exceptions to Recall in the Flu Program, you cannot link these exceptions in 

another SIMON program, as the Flu Program is using them.  
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Link Protocols to Chart  
 

When you link to Chart, the SIMON module will automatically update each employee’s record by adding a Chart 

when a protocol is administered.  In order to do this, there are a couple of steps which must first be completed.  

From the main menu of SIMON, click on Options, and click on Link Protocols to Chart. 

Select the Protocol from the drop down that is to be mapped over to Chart; then select the specific Classification to 

be recorded when this Protocol is administered; then select the Condition to be recorded. 

Chart table descriptions must match what is in SIMON exactly, including upper/lower case.  

 

 

 

 

 

 

 

Display Recall History  
 

You can also Display information from Recall to SIMON. If your company has chosen to use the Recall module to 

schedule and record health tests taken by your employees, it may be useful to show some of this information to 

the users who are administering the protocols.  This information will also be displayed on the Protocol Given 

Elsewhere and Screening (SRII) input panels.  

From the main menu of the SIMON module, click on Options and click on Display Recall History. 
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Facility Identification 
 

Select the Facility Identification from the drop down menu. To add a new facility, click on the first available “Not 

Defined” to access a new Facility Identification panel and complete all necessary fields.  A maximum of 500 

Facilities may be added.   Facilities may also be imported into the SIMON module.  Contact Parklane Support for 

import details. 

 

 

 

 

 

 

Facility Option  
 

There are several options in SIMON which can be turned on or off depending on how you want to use the module.  

To define these options, from the main menu of SIMON, click on Options.  

The panel has the following selections:   

• Signature tablet/pad used 

• Allow Express User to add Non-Staff 

• Print a record of Vaccination 

• Facility Identification 
 

Click on the appropriate radio button to turn an option on or off. 
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Passwords 
 

The Passwords option in the drop down menu will access the Password panel allowing access to the accounts 

currently enabled and provide the ability to add new Usernames and new Passwords. 
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Manage Options 
 

There are several options in SIMON which can be turned on or off depending on how you want to use the module.  

To define these options, from the main menu select Options, Manage Online Forms. 

The List of Online Forms will open to show any Active, Pending, or Closed forms.  To open, double click on the form 

line.  If no forms exist or you want to add a new form, select Add Rec F3.  When adding, a Copy feature allows for 

the duplication of a previously created program.  Once a form is duplicated, it may be edited.  You may copy a 

Closed program and then edit the copied program form. 

 

 

 

  

 

 

 

 

 

 

 

Selecting a form will open that record and default to the Form Description 

panel.  The Sidebar menu provides access to additional record panels. 
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Form Description 
 

The Form Description panel identifies the Program Name and the description that will appear on the Form.  This 

panel also has several options to include proximity/swipe cards, facility, non-staff or to include a provision for 

declination with choices of Declined, Medical Exempt or No Alternative.  The Status selected determines whether 

the form is available for use. 

The F3 Copy feature allows for the duplication of a previously created program.  Once a form is duplicated, it may 

be edited.  You may copy a Closed program and then edit the copied form. 

Checking the Multi-Step Protocol box will activate a visual display of previously recorded Protocols (within this 

program) in SIMON Web Forms (SWF).  For example, if you are dispensing a 2 Step vaccine, SWF users can see 

whether the employee has had part 1 or part 2 of the vaccine.  Essentially, this provides the user with reassurance 

that Step 1 has been completed (and when) before moving on to Step 2.    

Note:  Only select Active when all panels of the form have been completed and are ready for use.  Once the form is 

Active, it cannot be changed back to Pending.  Once a form is Closed, it may be reactivated. 
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Introduction  

 
The Introduction panel allows for the entry of text that will appear on the form.  A link may also be entered in 

order to direct the individual to a website or page that provides additional information.  The information box is also 

equipped to display hyperlinks written in HTML.  
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Questions  

 
Questions to appear on the form are entered on this panel along with the selection of the question type.  Once the 

form is Active, editing of the text is allowed.  You may change/correct wording, but the intention of the question 

must remain the same.  Do not change the context of any question.  Otherwise, statistics will be wrong.  Additional 

questions may be added. 
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Consent  

 
The Consent panel allows for the entry of text that will appear on the form.  This panel also has options to allow a 

signature with mouse or signature pad, and to include a date and time of the consent. 
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Protocols  
 

The Protocols panel allow for the entry of up to 30 protocols specific to the program entered along with Lot 

Numbers for each.  If there are multiple protocols, two options are provided.  Allowing the user to select any 

number of protocols or have the system automatically select the first protocol and allow the user to select 

additional protocols.  This panel also has options to include the injection site, include the lot number and allow for 

lot number override.  The user will select the lot number from the list provided.  On subsequent forms, the lot 

number will auto-fill until a new one is selected.  The override option allows the user to enter a lot number other 

than those listed. 
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Staff   

 
The Staff panel allows for the entry of any individuals that will be giving the protocols for the program entered.  

These names may be changed once the form is Active.  This panel also has options to include the date and time the 

protocol was given by the staff identified, allow for a signature by mouse or signature pad and include the date and 

time of the signature.  On subsequent forms, the staff name will auto-fill. 
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Report of Options  

 
The Report of Options panel provides a text report on screen which lists the options selected for the form of the 

program.  The report may be printed if necessary. 
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Import Completed Web Forms  
 

When protocols have been given and forms completed, they can be 

imported into SIMON using this feature.  In order to import SIMON Web 

Form submissions into the SIMON module, you will need to select Import 

Completed Web Forms from the Options dropdown menu.  This feature 

may be run as often as necessary.   

This panel shows all batches that are ready to be imported from SIMON 

Web Forms into SIMON.  The batches are separated by Company and by 

Program.  You can either Process All or double click on one Company or 

Program. 

 

 

 

 

 

 

 

 

You will get a Note indicating the number of records processed.  Select OK, and the report will display the records 

that have been imported into SIMON.  This report is cumulative for the day.  To see a complete report, go to 

SIMON Reports, A3P Web Form Import. 
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Auto Import Option 

An option exists to automatically import completed SIMON web form submissions into the SIMON module. The 

system will automatically check for imports every five minutes.  To turn on this option you must first exit the 

Parklane program. 

On the login screen enter the following: 

 Leave the User ID blank 

 In the Password Field Enter:   /SIMONAUTO 

You will receive the following message:  

 

 

You may now log back in with your customary log in ID and Password. 

Your system will now automatically import any newly completed SIMON Web Forms to SIMON every five minutes. 

Once the Auto Import Option is activated, it is recommended that the manual Import Completed Web Form 

option be grayed out via Security on all users with access to SIMON. 
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AX4 Report of Imported SIMON WebForms 
 

SIMON provides the option to show either the Imported Forms/Tables or show the Connection Errors through the 

AX4 report. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Also provided is the option to generate a report and/or to generate a report and an export file in Excel or in a csv 

(comma separated value file). 
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Video Tutorial 
 

For those who prefer a visual overview of the SIMON module a video is embedded giving a tutorial on the Weborm 

setup process. 

 

 

 

 

 

 

 

 

 

 

Form Setup Checklist 
 

Also provided in the drop down menu is a checklist to assist in the setup of webforms.  Both of these feature will 

require internet access as they link directly to the Parklane site. 
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SIMON Web Forms 

 

Parklane’s SIMON module has the option whereby Forms can be created and placed online for remote completion.  

The data collected via these forms will be electronically transferred into the SIMON module.  There are a number of 

steps required to set up the forms process.  

From the features under Options: 

1. The Table Definitions must be completed 

2. The Link Protocols to Recall must be completed 

3. In Passwords, ensure all users giving protocols have an 

enabled account 

4. Under Options, ensure the status of the form is Active 

5. A company logo may be added to web forms.  This logo will 

appear in the upper-right corner on certain pages.  The 

logo can be added initially by your I.T. department. 

Once these steps are complete, the forms can be accessed 

remotely and the data will flow seamlessly to the SIMON module. 

SIMON web forms can use any modern Web Browser (Internet Explorer 11+, Edge, Chrome, Firefox).  For Internet 

Explorer, the system needs IE11 or above.  The Options use a new Topaz plug-in that is cross-browser compatible. 

You may need to speak to you IT department to install this plug-in on your computer. Alternatively, you can also 

use a mouse to sign. 

A desktop icon/bookmark will lead to the menu of Available Web Forms that are installed on your system. 

 

 

 

 

 

 

The Web Extension menu panel also provides further information regarding Settings and Product Versions. 
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Entering SIMON Web Form 

Select SIMON Web Forms from the Web Extension menu.  The Login screen will open where you will enter your 

Username and Password. 

 

 

 

  

 

 

Once logged in, the Form List of active programs will appear.  Select a form for completion. 

 

 

 

 

 

 

Once the program is selected and opens, an options is provided to Change Record Type.  The Record Type refers to 

the entry of a record either as the protocol is being issued, or the entry of a paper record in which the protocol was 

already given and is only now being electronically recorded. 

 

 

  

 

 

 

 

  

Returning to the form, the system provides options for the selection of an individual.  The default options is Staff – 
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Manual Search wherein entering the Last Name and selecting Search will result in a list of Staff matching the 

entered criteria.  Entering First Name and/or Employee ID will further narrow the search results.  Select the 

employee to open, verify the demographic detail provided and click Next to continue. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Selecting the Staff – Scan ID Badge option allows for the scanning or swiping of an employee’s ID badge wherein 

the badge number will appear in the Employee Badge box.  Select Search to access the employee, verify the 

demographic detail provided and click Next to continue. 
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The remaining option is Non-Staff – Manual Search wherein the user can manually enter the details of the non-

staff individual or search for previously entered non-staff in a multi-step program.  Enter the name and click 

Search.  If a record is not found, add a new non-staff by selecting New Record.  Once entered, click Next to 

continue. 

 

 

 

 

 

 

 

 

 

 

 

Should a multi-step program online form be chosen, SIMON will allow you to search previously entered non-staff.  

This only includes any non-staff previously entered within the same multi-step program, thus allowing you to view 

any previously dispensed protocols (vaccines).   
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The subsequent panel displays 

this programs Introduction text, 

Questions and Consent text for 

the individual to read, select 

answers to the questions and 

sign.  At this point, the individual 

has the option to decline the 

program and associated 

protocol(s). 

 

 

 

 

 

 

 

 

  

 

 

 

 

Click the Sign button to open the 

Signature box.  The signature of the 

individual can be entered using a mouse 

or on-screen.   

Click Done Signing and the Date and 

Time of the consent may auto-fill 

depending on the setup of the program, 

and the individuals signature will be 

applied to the record.  Click Next to 

proceed. 
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The subsequent panel requires the selection of the Facility Name, the Protocol given, the Lot Number (if 

applicable), the Injection Site (if applicable), and the Date and Time the protocol was given.  Some of these fields 

may auto-fill based on the setup of the program.   

 

 

 

 

 

 

 

 

 

 

 

 

In addition, the individual administering the protocol will select their name from the drop-down list and click Sign 

button to open the Signature box.   
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The signature can be entered using a mouse or on-screen.   

 

 

 

 

 

 

 

 

 

Click Done Signing and the Date and Time of the signature may auto-fill depending on the setup of the program, 

and the individuals signature will be applied to the record.  Click Next to proceed. 
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Declination 
 

Should the individual opt to decline the program and associated protocol(s), click the Declination button on the 

top-right of the initial entry panel. 

 

 

 

 

The Protocol Declination panel will open, and the user will select the Reason the individual is declining from the 

drop-down list. 

 

 

 

 

 

 

 

Click the Next button to open the Signature box.  The signature of the individual can be entered using a mouse or 

on-screen.   
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Click Done Signing and the final panel of the program will open to indicate the Protocol Declination was submitted 

successfully.  The individuals signature, the date and the time of the declination will be applied to the record.  The 

Download Report button will produce a printable copy of the completed form.  The Start New Form will return the 

user to the name search panel for this program, which will retain several fields from the previous record to reduce 

data entry.  The Return to Main Menu will return the user to the Form List panel to select an alternative program. 
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Entering SIMON Records 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are three types of SIMON records that can be entered. You can: 

 Add New Protocols 

 Add Protocol Exception  

 Add Protocol Given Elsewhere 
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Name Search Options 
 

Select the method that you want to use to enter SIMON records: 

• Name Search 

• Name Search on the Non-Staff maintained in the SIMON module  

• Add Non Staff  

• Scan Employee (if barcodes are present in Personal Data) 

 

 

 

 

 

 

 

Clicking on the Name Search F2 button accesses the Search Panel.  Using the options provided, select the 

appropriate employee, which accesses the SIMON Record panel for completion. 

 

  

 

 

 

To search for Non-Staff, click on the Name Search Non-Staff  F3 button which will access the Search Panel.  Using 

the options provided, select the appropriate non-staff, which accesses the SIMON Record panel for completion. 

If you are set up to scan ID badges (see Personal Data), click on the Scan Employee button, then scan the ID badge, 

which will access the SIMON Input screen. 
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Add New Protocol 
 

1. Select the Program, the Facility (if applicable) and the Protocol that will be administered from the drop 

downs. 

2. Enter the Date and Time that consent was given and press tab.  The date and time that the protocol was 

given will automatically be completed with the same date. 

3. Complete the Protocol Given By using the drop down, then check the box to the right to indicate the 

protocol was given. 

4. Complete the Immunization Site using the drop down. 

5. Enter the Lot Number (if applicable) and check the box to the right to confirm the lot number is correct. 

6. If an additional protocol is to be given, click on the Next Medication, otherwise, click on Next Esc to select 

the next employee or non-staff. 

 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE:  When entering the next record, SIMON will remember Program, Facility, Protocol, Given By and Lot# - 

thereby expediting the data entry process.   
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Add Protocol Exception 
 

Some employees may be exempt from a protocol. Click on Add Protocol Exception 

from the SIMON sidebar  

1. Using the search employee or non staff, select the appropriate person. 

2. Complete the Protocol Exception panel by providing the Program and the 

Facility (if applicable), and indicate which exception applies. 

3. If these exceptions have been linked to a specific Recall test, Recall will also be populated. 
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Add Protocol Given Elsewhere 
 

Some employees may receive their protocol (eg: flu vaccine) from either a public 

clinic or their family physician rather than at your facility.  To track these 

individuals, you may wish to record those as Protocol Given Elsewhere. 

1. From the sidebar, click on Add Protocol Given Elsewhere.  

2. Using the search employee or non staff, select the appropriate person. 

3. Complete the Given Elsewhere panel by providing the Program, the Facility (if applicable), and indicate 

which Protocol was given along with the Date, Time and name of clinic or physician.   

4. If you wish to track whether documentation was received, select or deselect the checkbox as appropriate 

5. If the Protocol has been linked to a specific Recall test, Recall will also be populated. 
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Opening SIMON Records 

Open Staff & Non-Staff Protocol  
 

To open a previously entered SIMON Record, select either Open Staff Protocol 

or Open Non-Staff Protocol. Search for the individual and select record.  

These panels cannot be edited, however, the record can be cancelled if 

required.  
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Action Email Setup 
 

The Action Email Setup allows the setup of email notifications to be sent to various personnel when a user 

performs one of the actions shown.  Ensure that the email protocol has been set up under the Maintenance panel 

by clicking Email Technical Setup.  This may require consultation with your I.T. Support Team. 

Note:  Before using this feature, all users and recipients must be setup in Security. 

 

 

 

 

 

 

 

 

 

 

 

 

 

There are two options for sending Action Emails.  An email will be sent to everyone that is in the email list for the 

specific Action, or an email will be sent to those who are in the same Work Group as the User. 
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Email Recipients by WorkGroup 
 

Work Groups must be pre-defined when 

choosing the second option.  Click on 

Options/Action Emails/Email Recipients by 

Work Group.   

 

Click on the drop down for Select Email Work Group and click on a work group heading to rename.   

 

 

Click on F1> and begin to select the email recipients for this Work Group.  Enter the next available line number and 

click Get-F1 to select the email recipient from the list provided.  Up to 200 email recipients may be selected per 

Work Group. 

 

  

 

 

 

 

 

 

 

 

When an Action occurs, the system will determine what Work Group(s) the User is located in and will send an 

email to all other recipients within the Work Group(s). 
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Action to Prompt Emails 
 

To setup the Action Emails click on Options/Action Emails/Action to Prompt Emails and select the action(s) that 

should prompt an email notification. 

For each Action shown, you can indicate which users will prompt an automatic email and which person(s) or 

workgroups will receive the email.  Check the Action that should prompt an email. 

 

 

 

 

 

 

 

 

 

 

 

Click the Action By box which will activate a pop-up window.  On this window indicate the users that will prompt an 

email to be sent.  Up to 120 users can be identified. 
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Next, click the Email To box which will activate another pop-up window.  On this window indicate the people who 

will be the recipients of the email.  Up to 20 recipients can be identified. 

 

 

 

 

 

 

 

 

 

 

 

Alternatively, click on the check box to Send emails using Work Groups.  Once checked, all other fields will be 

grayed out.  As previously described, when an Action occurs, the system will determine what Work Group(s) the 

User is located in and will send an email to all other recipients within the Work Group(s). 
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Each time an Action is executed by a listed User, the Recipient will receive an email advising that the Action 

occurred.  

 

 

 

 

  

  

 
 

 

  

 

 

 

 

Signature Capture with Tablets 

Should users be entering records with wifi-enabled tablets, signatures can be captured directly on the tablet using 

one’s finger or a stylus.  Alternatively, signature pads can be purchased and used on your laptop or desktop 

computers.  
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Signature Pads and ID Scanning  

Should you wish to make use of SIMON Web Forms’ Signature Pad and ID Scanning capabilities, this section will 

outline the current compatible hardware. For any additional questions or potential updates to the hardware 

section, call Parklane or email: support@parklanesys.com.  

Purchasing Equipment  

Depending upon the equipment you choose to utilize, we have provided a list of products that are compatible with 

your new system.  

Signature Pads  
Topaz Systems has two models of signature pads: SignatureGem™ and SigLite™. For more information on their 

individual features, visit:  http://www.topazsystems.com/  

The signature pad is available in different sizes and can be ordered with or without an LCD screen. These signature pads 

operate over USB HID.  

1x5 Signature Pads  

SigLite™ 1x5 (No LCD) T-S261-HSB-R  

SigLite™ 1x5 (LCD) T-S460-HSB-R  

SigLite™ 1x5 (LCD Backlit) T-LBK460-HSB-R  

 

 

Rugged 1x5 Signature Pads  

SigGem™ 1x5 (LCD) T-L462-HSB-R  

SigGem™ 1x5 (LCD w. Backlit) T-LBK462-HSB-R  

 

 

4x3 Signature Pads  

SigLite™ 4x3 (LCD) T-LBK750-BHSB-R  

SigGem™ 4x3 (LCD) T-LBK755SE-BHSB-R 
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Larger Signature Pads  

There are a number of larger USB signature pads available as well – see http://www.topazsystems.com for a 

complete list.  

Card Swipe  
We are currently configured to the MagTek SureSwipe™ and MagTek Mini™ Card Readers. It is recommended the model 

supports 3-track scanning. We use the Devices through a USB Keyboard interface as it doesn’t require any additional 

drivers or browser configuration to operate. The SureSwipe™ allows the card to be swiped facing either direction, 

whereas the Mini has a smaller desktop footprint. For more information visit: http://www.magtek.com/  

The recommended Part Numbers are:  

Magtek Mini™: 21040108  

Magtek SureSwipe™: 21040145  

 

Proximity Card Readers  
Parklane is programmed to use the RFIdeas pcProx Enroll™ readers for 

proximity cards. Like the card swipe, these devices also operate natively 

through USB Keyboard emulation, so no special configuration or drivers are 

required.  

Match up the RFIdeas pcProx Enroll™ reader with your access control 

hardware – as seen in the Part Numbers section in the below link.  

For more information visit: 

http://www.rfideas.com/products/pcprox_readers/pcprox_enroll/ 

 

 

Installing Signature Pads 

Once you purchase your signature pad, ensure you have installed all up to date drivers on the computers you will 

be using. Follow all other manufacturer’s directions.  

When the drivers are installed and the signature pad has been plugged in, SIMON Web Forms will automatically 

recognize the pad and you will be able to capture signatures.  

Note: You must indicate on your template that it requires a signature in order for SIMON to capture. 
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Installing Proximity/Swipe Scanners 
 

Once you have purchased your scanner, follow the manufacturer’s instructions for installation.  

In order to retrieve data from your Personal Data Module in your Parklane System, you must first import into 

Parklane your badge IDs with corresponding personal IDs (i.e. employee ID or SIN).  

For instructions on this import:  

GoTo > Personal Data > Options > Import Badge or Card Numbers > View Record Definition  

Once complete, ensure you set your Default Search Method to Scan ID Badge  
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Reports Available in SIMON 

 

Reports 

 
A37 Form-Vaccination Utilization 

A3J Form-Immunization Rates 

A3K Form-F/U Immunization Summary 

A3M PDF-Compliance by Protocol 

A3N PDF-Compliance Stats 

A39 Compliance Report 

A24 Details by Program 

A31 Adverse Effect 

A33 Employee Protocol Override 

A36 Program Profile 

A3B Protocol Lot No. 

A3C Alphabetical by Protocol 

A3D Detail Listing Report 

A3E Potential Duplicate Non-staff 
A3F Missing Field 
A3G Employee Profile 
A3H Protocol by Date Given 
A3L Protocol Given By 
A8A Security Badge Details 
A3P Webform Import 
A3R Multiple Protocol Given 
A3U Alphabetical by Date Entered 
 
 
 
 

Excel Graphs 

 
AHA Program Status 
AHB Facility Statistics 
AHC Departmental Statistics 
AHD Hazard Statistics 
 

Exports 

 
A23 SIMON Given Summary 
A25 Non-Staff Demographic 
A26 SIMON Given Details 
A28 Export of Imported SIMON WebForms 
AHF Multistage 
 
 

Options 

AX4 Report  of Imported SIMON WebForms 
 
 
 
 
 
 
 

 

See Parklane Resource Page for full report descriptions.  To access, click “Help” from the main menu. 
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